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Meadowlink Employment Services is concerned for the health and well being of each 
employee, volunteer, and par�cipant.
All employees should always be treated with courtesy and respect.

Meadowlink is commi�ed to providing a workplace that is safe and free from harassment, 
in�mida�on, and any acts of violence or threats of violence in any form.

Meadowlink Employment Services will not tolerate any type of harassment or violence of 
its employees, board members, volunteers, vendors/ business partners or 
clients/consumers.

As used in this policy, the term "harassment" includes sexual as well as 
harassment based on any protected classifica�on such as a person's 

race, color, sex, sexual orienta�on, size, religion, ethnic heritage, 
mental or physical disability, age and/or appearance. Any behavior that 

fosters a hos�le work environment is prohibited. 

General information

Meadowlink is commi�ed to providing a work environment that is free from all forms of 
discrimina�on and conduct that can be considered harassing, coercive, or disrup�ve, 
including sexual harassment. Ac�ons, words, jokes, or comments based on an individual's 
sex, race, color, na�onal origin, age, religion, disability, sexual orienta�on, or any other 
legally protected characteris�c will not be tolerated. Meadowlink provides ongoing sexual 
harassment training to ensure an environment free of sexual and other unlawful 
harassment.
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Examples of prohibited conduct include racial and ethnic slurs, making offensive 
references to stereotypes, or jokes about characteris�cs protected by law. It is not 
considered harassment, discrimina�on or other behavioural misconduct of any sort for 
Meadowlink or a supervisor to enforce job performance and standards of conduct in a 
consistent manner.

An�-Bullying Bullying goes beyond the single episode of teasing or figh�ng. Bullying is a 
pa�ern of behavior in which the bully a�empts to in�midate his or her vic�m. Examples of 
bullying behaviour range from teasing, to extor�on, to physical assault, this includes any 
form of electronic communica�on.

At Meadowlink all forms of bullying are strictly prohibited. Par�cipants who are observed 
or discovered tobe engaged in bullying are subject to disciplinary procedures. 

Workplace violence is defined as performing ac�ons or using words that endanger or harm 
another employee or result in another employee having a reasonable belief that he/she is 
in danger. Any conduct which makes an individual feel endangered is in viola�on of this 
policy. Firearms, weapons, and other dangerous or hazardous devices or substances are 
prohibited from the Meadowlink premises and training sites without proper 
authoriza�on.

Workplace Violence:

Examples of workplace violence amoun�ng to behavioral misconduct include but are not 
limited to;
   Verbal or physical threats.
   Assaults or other violence.
   Any behaviour that causes others to feel unsafe such as bullying, shou�ng, or name
   calling.
   Belligerent, threatening or offensive comments.
   Hi�ng, pushing, or other similar physical contact, including touching or threats to
   take such ac�on.
   Gestures or the display of offensive signs or pictures.
   Other aggressive behaviour.
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Conduct that threatens, in�midates, or coerces another employee, a customer, a board 
member, or a member of the public at any �me will not be tolerated, this includes any form 
of electronic communica�on. 
Anyone determined to be responsible for threats of (or actual) violence or other conduct 
that is in viola�on of these guidelines will be subject to prompt disciplinary ac�on up to 
and including termina�on of employment.

Any ac�on may be considered harassing if it: 
1). Creates a hos�le, in�mida�ng or offensive work environment; 
2). Unreasonably interferes with an employee's or board member's work performance; or 
3). Adversely impacts an individual's employment opportuni�es.
 
An employee's conduct will be considered unwelcome and in viola�on of this policy when 
the employee should have known that the conduct was unwelcome, or when the person 
subjected to the conduct voiced his or her objec�on. Sexual harassment is defined as 
unwanted sexual advances or visual, verbal, or physical conduct of a sexual nature. This 
defini�on includes many forms of offensive behaviour and includes gender-based 
harassment of a person of the same sex as the harasser.

This includes any form of electronic communica�on.

The following is a par�al list of sexual harassment examples: 
   Unwanted sexual advances. 
   Offering employment benefits in exchange for sexual favors. 
   Making or threatening reprisals a�er a nega�ve response to sexual advances. 
   Visual conduct that includes leering, making sexual gestures, or displaying of
   sexually sugges�ve objects or pictures, cartoons or posters. 
   Verbal conduct that includes making or using derogatory comments, epithets, slurs 
   or jokes. 
   Verbal sexual advances or proposi�ons. 
   Verbal abuse of a sexual nature, graphic verbal commentaries about an individual's 
   body, sexually degrading words used to describe an individual, or sugges�ve or
   obscene le�ers, notes, or invita�ons. 
   Physical conduct that includes touching, assaul�ng, or impeding or blocking movements.
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Unwelcome sexual advances (either verbal or physical), requests for sexual favors, and 
another verbal or physical conduct of a sexual nature cons�tute sexual harassment 

1). Submission to such conduct is made either explicitly or implicitly a term or condi�on
      of employment;
2). Submission or rejec�on of the conduct is used as a basis for making employment
      or volunteering decisions; or,
3). The conduct has the purpose or effect of interfering with work performance or 
      crea�ng an in�mida�ng, hos�le, or offensive work environment. 

Repor�ng, Inves�ga�on and Disciplinary Ac�on of Bullying, Violence or Harassment. 
Meadowlink urges any employee or volunteer who believes that he/she has been treated 
in viola�on of this Policy to first consider telling the offending party that his/her conduct or 
behaviour is inappropriate. 
However, if an employee or volunteer is not comfortable confron�ng the offending party, 
he/she should immediately report the ma�er to  His/her immediate supervisor; or(a)
(b) (c) The Execu�ve Director; or  If the Execu�ve Director is involved, the Board Chair or any 
Board Member. Repor�ng disputes or differences with other employees should be done 
before the situa�on escalates.

Meadowlink is eager to assist in the resolu�on of employee disputes and will not discipline 
employees for raising such concerns. All allega�ons of harassment will be quickly and 
discreetly inves�gated.
No employee who makes a good faith allega�on will be subject to retalia�on. Nor will any 
employee be retaliated against for par�cipa�ng in any inves�ga�on of inappropriate 
conduct.
Retalia�on in response to reports of sexual or other unlawful harassment will not be 
tolerated and will be subject to disciplinary ac�on, up to and including termina�on of 
employment. The inves�ga�on will generally consist of interviews with witnesses to the 
event/conduct, including the complainant and the alleged harasser.
To the extent possible, confiden�ality of the person repor�ng, of any witnesses and the 
alleged harasser, will be protected against unnecessary disclosure. When the inves�ga�on 
is completed, the complainant and the alleged wrongdoer will be informed of the outcome 
of the inves�ga�on. Meadowlink will take prompt disciplinary ac�on in response to policy 
viola�ons. Disciplinary ac�on may include termina�on of employment. If you have 
ques�ons about this policy, contact the Execu�ve Director for addi�onal informa�on.
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MEADOWLINK is commi�ed to providing a work environment in which all workers are 
treated with respect and dignity. Workplace harassment will not be tolerated from any 
person in the workplace including customers, clients, other employers.

Workplace harassment means engaging in a course of vexa�ous comment or conduct 
against a worker in a workplace that is known or ought reasonably to be known to be 
unwelcome or workplace sexual harassment. Workplace sexual harassment means:

1. engaging in a course of vexa�ous comment or conduct against a worker in a workplace 
because of sex, sexual orienta�on, gender iden�ty or gender expression, where the course 
of comment or conduct is known or ought reasonably to be known to be unwelcome, or 2. 
making a sexual solicita�on or advance where the person making the solicita�on or 
advance is in a posi�on to confer, grant or deny a benefit or advancement to the worker 
and the person knows or ought reasonably to know that the solicita�on or advance is 
unwelcome; Reasonable ac�on taken by the employer or supervisor rela�ng to the 
management and direc�on of workers or the workplace is not workplace harassment.

Workers are encouraged to report any incidents of workplace harassment to the 
appropriate manager.

Management will inves�gate and deal with all complaints or incidents of workplace 
harassment in a fair, respec�ul and �mely manner. Informa�on provided about an incident 
or about a complaint will not be disclosed except as necessary to protect workers, to 
inves�gate the complaint or incident, to take correc�ve ac�on or as otherwise required by 
law.

Managers, supervisors and workers are expected to adhere to this policy and will be held 
responsible by the employer for not following it. Workers are not to be penalized or 
disciplined for repor�ng an incident or for par�cipa�ng in an inves�ga�on involving 
workplace harassment.

We further acknowledge that a worker also retains the right to exercise any other legal 
avenues that may be available. 
If a worker needs further assistance, he or she may contact the Joint Health and Safety 
Commi�ee or their manager. The workplace violence policy should be consulted 
whenever there are concerns about harassment/ Violence in the workplace.
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Approved and signed by: 

P.Oberoi
Manager Opera�ons

MEADOWLINK EMPLOYMENT SERVICES

Approved by the Meadowlink Employment  Board of Directors in 2019.
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